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INTRODUCTION 
REGIONAL TRADESHOWS AND SMALLER EVENTS

This guideline is to help you plan, schedule, and order your tradeshow and  event 
needs.  Properly following this guideline will ensure you have a successful show. 

BOOKING THE SHOW 
You are in charge.

For smaller events like tradeshows, private events at distributors, sponsorships, and 
other events where you are able to show off yourself and U.S.Pipe, you will need 
to manage the process.

To ensure you receive the important information about the event, you will be the 
primary contact, not the Marketing Department. The sales manager or Technical 
Resource team member who is taking the lead on the event will need to register. 
Using your contact information, it will do two things.
•	 You are the primary contact for important show information 
•	 It lists you on any attendee or exhibitor lists, so people will know who to expect.

RESPONSIBILITIES
Payment, planning, requesting booth items.

The person booking the booth will need to pay for the booth. We try to use 
payment by invoice and check. However, some shows will not allow that, and you 
have to pay for them by credit card. 
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REQUESTING YOUR BOOTH ITEMS
FOR BOOTH, EVENTS, ANYTHING WHERE YOU NEED A DISPLAY

You are responsible for requesting your booth and display items. And you 
are responsible for following-up on that request in a timely manner well 
before the show dates. 

When requesting display, please understand that we only have so many, and as they 
become reserved, your options for getting the display you want decrease. So it’s 
best to request your itemss well in advance. 

To request your items, you will first need to go to the website tradeshow page which 
has the request form.
The address is:    www.uspipe.com/tradeshows

Requesting a display must be done at least 3 weeks in 
advance of the event.

If an event becomes available with less than 3 weeks notice, then you must confirm 
with the Marketing Manager prior to booking that materials are available and that 
we can supply them in time.

We want to ensure you get the items you need, but in order to better facilitate your 
results, clear communication is needed in advance. 

If a booth is larger than normal (10x20) and needs professional installation, this will 
need to be planned 6 weeks in advance. 
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BOOTH CHOICES
SUBJECT TO CHANGE, AND WILL BE UPDATED HERE

U.S. PIPE GENERAL BOOTH
Covers all the products from U.S. pipe.

U.S. PIPE HDSS BOOTH
Specifically covering the HDSS Pipe.
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BOOTH CHOICES CONTINUED
SUBJECT TO CHANGE, AND WILL BE UPDATED HERE

U.S. PIPE SEISMIC / RESILIENCY
Focuses on the visual of what can happen, with a TR-XTREME photo.

U.S. PIPE FABRICTION
Covers the products from U.S. pipe Fabrication.
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BOOTH CHOICES CONTINUED
SUBJECT TO CHANGE, AND WILL BE UPDATED HERE

U.S. PIPE 10X20 FOOT BOOTH
For larger shows, requires professional installation.
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LITERATURE
PRINTED SALES SHEETS AND SUBMITTALS

For literature for events and tradeshows we suggest using the 2-page sales sheets 
for most items. Submittals may be requested as needed, but are more bulky and 
heavy. Please keep that in mind when you think of the items you need to carry in, or 
carry out for an event. 

Printed items shipped for a show may be kept to use for future promotional needs. 

2-Page flyers are light, small, and easy to digest. 
Great for getting a conversation started about 
our products. We carry most of primary stock 
items in a 2-page flyer. 

Submittals have all the 
size and data around 
the products. Great for 
engineering meetings, 
lunch & learns, and on select 
products, tradeshows. 
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DEMO PIECES
SAMPLE PIECES FOR TRADESHOWS, MEETINGS, ETC. 

We have various demo pieces available. Some are very large and heavy, so planning 
must be done in some cases. Please keep in mind how you plan to move these 
items around, and to/from the show. We need to be safe.

Items we have available:

•	 20” HDSS - Very large, heavy, and requires forklifts and 2 people to put together

•	 6” HDSS

•	 8” TR-XTREME

•	 4” Flange TYTE II

•	 4” Zinc Pipe Samples

•	 12” Fire Pipe Sample (very dirty)

•	 Fabricated Flanges and Fittings

•	 Glass Lined Fittings

•	 FIELD LOK 350 Gasket

•	 TY-CON Conductive Gasket 
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PLANNING MEETING 
REQUIRED FOR ANY TRADESHOW/EVENT

For any event or tradeshow requiring booth items, a pre-show planning meeting is 
REQUIRED.  This meeting must happen after you submit your tradeshow request form, 
and at least 3 weeks prior to your event/show. This is to discuss the requested items 
needed, and to have a clear understanding of what is desired and expected. 

Any attendee for the show must be in that planning meeting.  

AT THE EVENT, AND AFTER THE EVENT
WHAT TO DO

When you are done setting up there are a few things to do and make sure you have:

1.	 Check for return shipping labels. If for some reason they are not present, we have 
time to get you new ones before show end. 

2.	 Take a picture of the booth, preferrably with the attendees visible for Social Media. 
Send images to Marketing Manager and Social Media Coordinator. 

3.	 Note any damaged equipment. Damage happens, but if we don’t know about 
it, we can’t fix it. 

4.	 Take care to pack up items as carefully as possible. Shipping does more damage to 
the equipment than anything else. 

5.	 When the show is over you are expected to return the equipment at your next 
convenient interval. Do not hold on to equipment.

All information contained in this document is for the sole use for U.S. Pipe Employees. This information is proprietary and 
trademarked. U.S. Pipe has a policy of continuous product and product data improvement and reserves the right to 
change design and specifications without notice. Rev 5/2025. 

GIVE-A-WAYS, SWAG
TRINKETS FOR THE SHOWS

For items to hand out, pens, koozies, things like that you must contact Mary 
Woods directly.     


